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Dear PhD-student  

 

Final stage: information for PhD students at VID Specialized University 

This document is intended to provide information about the final phase of your PhD studies and to 

serve as a guide for what you need to do and follow up in this stage. The research administration will 

follow up your thesis submission prior to your public defence. You are welcome to contact research 

administration if you have any questions along the way. You can use the following e-mail address:  

tormod.kleiven@vid.no.  

 

Period prior to thesis submission 

The expected submission date must be notified 3–4 months in advance to the centre head. Your 

main supervisor is responsible for this. As a rule, a period of 5 months is needed between submission 

and the public defence. The educational component must be approved prior to submission.  

 

Approval of educational component 

You are responsible for requesting approval of the educational component. This must be done at least 

4 weeks before submitting your thesis. Your request can be lodged as soon as you have completed 

and received approval for all the necessary courses relating to your education plan. 

Approval of the educational component is dealt with by the research administration. Send an e-mail 

to post@vid.no, marked ‘Application for approval of educational component for PhD student (FIRST 

NAME SURNAME)’. 

If external courses are to be incorporated into your educational component, please attach valid 

documentation (course certificate or grade transcript). Course names, number of credits and place of 

study must be specified in the documents. 

If you want your diploma to indicate that you have attended a researcher school or taken part in a 

student exchange, you need to provide the relevant documentation for this. The place of study and 

the duration of the exchange must be stated. 

The processing time for approval of the educational component is up to 4 weeks. 

You will receive confirmation of approval of your educational component. This confirmation must be 

included with your thesis submission. 

Proposal for and appointment of assessment committee 

VID is responsible for appointing a committee for assessing your doctoral thesis. 

The candidate’s main supervisor forwards the proposed list of committee members. This should be 

done well in advance of the planned thesis submission, preferably 3–4 months before. You will be 
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informed of the proposed assessment committee with opportunity for comment. As a student you are 

required to disclose any essentialy issues that may affect the assessment of your thesis. 

The centre head draws up the proposal for the assessment committee at his discretion, and then 

sends it to the research committee for consideration, together with any comments from you. You will 

not be given access to the research committee’s appraisal of the proposal. The assessment 

committee is appointed by the pro-rector for research based on the research committee’s appraisal, 

often before submission of the thesis. 

You can read more about the requirements for the appointment and composition of the assessment 

committee here:  

Regulations relating to the Degree of Philosophiae Doctor (PhD) at VID Specialized University (FOR-2015-12-11-

1666)  

Guidelines and additional provisions for the PhD Programmes at VID Specialized University 

Guidelines for the evaluation of Norwegian doctoral degrees  

 

Submission of thesis 

You must submit your thesis and the necessary attachments by e-mail to post@vid.no. Mark the e-

mail with the subject header ‘Submission of PhD thesis FIRST NAME SURNAME’. Your thesis must be 

submitted in both PDF format and Word format, and cannot be withdrawn after submission. You will 

have a confirmation that your thesis has been received.  

Please note, that the length of a monograph does not exceed the absolute maximum length (120 000 

words), and that limit for the introduction chapter of an articlebased thesis is between 50 – 100 

pages (equivalent to 17 000 – 35 000 words). 

The following attachments should be included with the submission of your thesis: 

- Application for assessment of your thesis 

- The thesis 

- Statement of whether the thesis can be published in VID:Open 

- Documentation of approved educational component 

- Draft for press release based on the abstract of your thesis 

- Where applicable: declaration of co-authorship 

Requirements for your thesis and the formalities of submission are also available here: 

Regulations relating to the Degree of Philosophiae Doctor (PhD) at VID Specialized University (FOR-2015-12-11-

1666)  

Guidelines and additional provisions for the PhD Programmes at VID Specialized University 

https://www.vid.no/studier/diakoni-verdier-profesjonell-praksis-phd/ 

https://www.vid.no/studier/teologi-og-religion-phd/ 
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What happens after submission? 

After you submit your thesis for assessment, the process to evaluate whether your thesis is worthy of 

public defence begins. 

Your thesis will be sent to the appointed assessment committee immediately after submission, at 

which point you will be notified who has been appointed to the committee. The deadline for you to 

submit comments is 1 week after receiving details of the composition of the committee. Comments 

are to be e-mailed to post@vid.no, and marked ‘Comments on the composition of the assessment 

committee PhD FIRST NAME SURNAME’. 

Upon submission, we check that all of the formal requirements for submitting a thesis are met. A 

plagiarism check is also carried out. You will be contacted regarding any errors or omissions in your 

submission. If the plagiarism check provides grounds to suspect a breach of recognized research 

ethics standards, the procedure for dealing with such a suspicion will be followed, as described in 

VID’s guidelines for the treatment of individual cases of suspected scientific misconduct.  

 

Correction of formal errors in the thesis 

You can apply to correct formal errors in your thesis. This application must be submitted at least 4 

weeks before the assessment committee gives its recommendation. 

The application must be e-mailed to post@vid.no, marked ‘Errata list for FIRST NAME SURNAME’. 

You can only submit an errata list (separate form1) once. Responses to your application will be sent in 

writing by e-mail. 

The following documents must be attached to the application: 

- A complete list of errors that you want to correct 

- An electronic version of a corrected version of the thesis 

 

The assessment committee’s evaluation and recommendation 

The assessment committee has 3 months to give its recommendation. You are not permitted to 

contact members of the committee during this period. If the committee needs supplementary 

information, they may ask you to provide this and to submit basis material. Similarly, your supervisor 

may be asked to explain his/her role in the thesis work. Contact with you or your supervisor must, in 

all cases, take place through the research administration. 

The tentative date for the public defence and trial lecture is normally determined preferably within 2 

weeks of the assessment committee starting its work. You and your supervisor will be informed of 

proposed dates for the public defence before the date is set. There may be cases where it is not 

                                                           
1 The form is currently being drawn up. 
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possible to find a date that is suitable for one or more of your supervisors, but it is assumed that at 

least your main supervisor has the opportunity to meet. The research administration will pass this 

information on to you and your supervisors. 

You will be informed of the committee’s recommendation immediately after VID has received it. 

After receipt of the recommendation, you will have a deadline of 10 days to comment. Comments are 

sent to VID by e-mail: post@vid.no, with the subject header ‘Comments on PhD thesis FIRST NAME 

SURNAME’. If you don’t have any comments you can in the same period use the same e-mail address 

to inform about this. 

 

In cases where the assessment committee recommends a revision of the thesis  

The assessment committee may preliminarily recommend a revision of the thesis before the final 

recommendation is given. The recommendation will be made by the assessment committee within 

the deadline for completion of the recommendation, which is 3 months from submission of the 

thesis. 

The recommendation will detail aspects of the thesis that the candidate should change, as well as the 

deadline for submission of the revised version. The deadline is normally 3 months after the student 

has received the recommendation for a revision. Submitting a revised version of your thesis is not a 

guarantee that it will be approved. The procedure for revision is stipulated in the PhD regulations. 

 

Research committee’s review of the assessment committee’s recommendation 

The research committee reviews the recommendation of the assessment committee and decides 

whether the thesis is considered worthy of defending for the doctoral degree. If the thesis is 

approved for public defence, pro-rector will appoint a trial lecture and defence committee, as well as 

naming a first and second opponent (these are not selected by the committee itself). The date of the 

public defence and trial lecture will be formally set in the same meeting. You will receive notification 

of the decision. 

The following excerpt from the Regulations relating to the Degree of Philosophiae Doctor (PhD) at 

VID Specialized University describes the evaluation process: 

Unanimous recommendation 
If the committee’s recommendation is unanimous and the Specialized University supports this decision, a 

decision is made in accordance with the unanimous recommendation.  
If the Specialized University has reasons to doubt that the committee’s unanimous recommendation 

should be taken into account, the assessment committee must provide clarification and/or the Specialized 
University must appoint two new experts to give individual comments about the thesis. Such additional or 
individual comments must be given to the PhD student, who has the right to review and respond to the 
comments.  

The Specialized University will make a decision based on the recommendation and the additional 
comments.  
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Split recommendation 
If the committee submits a split recommendation and the Specialized University supports the majority’s 

comments, the decision is made in accordance with the majority’s recommendation. If the committee submits 
a split recommendation and the Specialized University supports the minority’s comments, further clarification 
can be sought from the assessment committee and/or two new experts can be appointed to provide individual 
comments about the thesis. Such additional or individual comments must be given to the PhD student, who has 
the right to review and respond to the comments. If the two new experts support the original majority’s 
recommendation, this recommendation will be followed.  

After the comments from the two new experts have been reviewed and assessed, the PhD student must 
be informed of the result. 

 

Rejection of the thesis 

If a thesis is deemed not worthy of defence, students must wait 6 months before they can resubmit. 

A thesis can only be resubmitted once. When resubmitting a thesis, students should indicate that it 

has been submitted previously and was found to be not worthy of defence. 

A new assessment committee will be appointed, and this will normally include at least one of the 

original committee members. 

 

Preparations for trial lecture and public defence 

VID is responsible for arranging the trial lecture and public defence. VID organises a lunch for the 

candidate with the chair of the public defence, supervisor, centre head and the assessment 

committee. The student is responsible for holding a reception or celebratory dinner after the public 

defence.  

 

Printing the thesis 

VID prints usually 20 copies of the thesis to all who should have one. You will be given 5 copies for 

your personal disposal. 

If you want extra copies of your thesis, you can request these when submitting the thesis. You are 

responsible for covering the costs of extra copies.  

 

Trial lecture 

The topic of the trial lecture will be announced 10 working days before the date of the trial lecture. 

The trial lecture is held before the public defence, and often on the same day. It is held in the 

language of the thesis, unless you have applied for and received approval to use a different language. 

The chair of the public defence starts the trial lecture by welcoming everyone. A total of 45 minutes 

is allocated for the trial lecture. It is important that this timeframe is used and respected. There will 
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be an opportunity for questions after this. The assessment committee will be present and will 

adjudicate the trial lecture. Premises and technical equipment are the responsibility of VID. You must 

give notice to the research administration minimum one week in advance if you plan to use 

PowerPoint or other media during the presentation. 

Section 19-1 of the Regulations relating to the Degree of Philosophiae Doctor (PhD) at VID 

Specialized University and the additional provisions stipulate the following:  
The trial lecture is an independent part of the PhD examination and must be related to a specified 

subject. This is to test the PhD student’s ability to acquire knowledge beyond the subject of the thesis 

and to convey this knowledge in a lecture. The subject of the lecture should be related to, but go 

beyond the topic of the thesis. (Regulations) 

The trial lecture is designed for the doctoral candidate to demonstrate his/her ability to communicate 

research-based knowledge. (Additional provisions) 

After the trial lecture is held, it is given a pass or fail. The result will be announced to the audience at 

the start of the public defence. A substantiated explanation will be given in the event of a fail. 

 

What happens if I fail the trial lecture? 

If you do not pass the trial lecture, the public defence will still go ahead. However, you will not be 

conferred or receive a diploma until the trial lecture is approved. A new trial lecture will be arranged 

within 6 months of the public defence being held. Only one new trial lecture can take place. A new 

topic will be stipulated for the new trial lecture. The original committee for the trial lecture will be 

used where this is possible. 

 

Public defence 

The public defence is the platform used for PhD candidates to defend their thesis. The time and place 

are announced at least 10 working days prior to the defence being held. 

The public defence is held in the language of the thesis, unless otherwise agreed. The public defence 

starts with the candidate presenting the thesis topic, material, methods, analyses, findings and 

conclusions. The timeframe for this is 15–20 minutes.  

 

 The public defence is carried out as follows: 

1. Entry procession. The doctoral candidate meets at the agreed time and place for the procession. Practical 

information will be given to the audience by the centre head/research administration before the 

procession begins.  

2. Introduction by the chair of the public defence 

3. Doctoral candidate: 15–20 min. presentation 

4. First opponent: 70– 80 min. timeframe  

5. Break  
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6. Ex auditorio (if applicable): This means that if someone present wants to ask the doctoral candidate 

questions about the thesis, they are given the opportunity to do so. Such parties need to notify the chair of 

the public defence of their intention to ask questions during the break. 

7. Second opponent: 50–60 min. timeframe 

8. The doctoral candidate takes the floor to thank the opponents and attendees for the public 

defence (the supervisor and institution can be thanked later, at the reception/dinner). 

9. The chair of the public defence concludes the proceedings and gives details of where the result 

will be published. 

10. The assessment committee withdraws to deliberate. 

11. The result is announced. 

 

Conferral 

Doctoral candidates are conferred by the board of VID at the first board meeting following the public 

defence. 

 

Presentation of diploma 

The diploma and diploma supplement are generally presented at one of VID’s end of term 

arrangements or at another suitable event. 

 

 

Defence dinner 

It is up to you to decide whether you want to host a reception or a defence dinner, but this is 

common practice. The dinner is held the same afternoon as the public defence. Remember to factor 

in extra time for any delays/ex auditorio, and photographs. 

The assessment committee, chair of the public defence, centre head and supervisors are normally 

invited to the defence dinner. They are not normally expected to contribute towards the cost of the 

dinner. It is common for the chair of the public defence, a member of the assessment committee, the 

supervisor and the candidate to give a short speech. Otherwise, the number of guests and set-up of 

the dinner are up to you.  

 

The following is a checklist of things to consider when arranging a defence dinner: 

 

- You can hold your dinner at a restaurant/function venue or at VID’s premises. Premises should be 

booked once you have a tentative date for your public defence. 

- If you want to book VID’s premises in Oslo, you need to contact the Diakonhjemmet foundation. To 

book another site, contact the operations manager at the relevant campus. 
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- Order food where necessary and contact people to help arrange the dinner. 

- Send out invitations to the defence dinner when you have received the final decision that your thesis is 

worthy of defence and the official date of the defence is known. The research administration will 

forward the invitation to the assessment committee. 

- Expenses associated with dinner guests who are members of the academic staff are tax deductible: 

https://lovdata.no/dokument/NL/lov/1999-03-26-14/KAPITTEL_7-4#%C2%A76-43. Check the limit 

for the maximum deduction here: 

http://www.skatteetaten.no/en/Radgiver/Rettskilder/Handboker/skatte-abc/ 

 

 

 

Good luck in the final phase of your studies! 

 

Kind regards  

Research administration  

Tormod Kleiven 
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